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Fig No.1
From E-Port Pass Management System page Visitor can Sign up and put His/her application through this

page.
Follow the Steps to sign up

1. Click on “Visitor Sign up” Icon then Visitor sign up Document mandatory Pop Message
page will be display (Refer Fig No. 2)

Get Below documents ready in Image Format,

1. Protograpn
2. Signature
3. Aadnar Card

4. Driving License (Gnly it you are applying with vehicle)
5. RC Book (nly if you are applying with venicle)

6. Insurance of Vehicle (Orly if you are applying with vehicie)

7. Road Tax Receipt (Only if you are applying with venicie)

8. Supported Image Extensions jog pmg ome. Max Image size allows : 500Ks.

Fig No.2
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(Get below documents ready to sign up as Visitor)
2. Click on cancel button of Pop screen of (Fig No.2) then, Visitor Registration Page will be
open (Refer Fig No.3)

I MBAXi
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Visitor Pre-Registration Webpage

()

@ Vvalid for Indian Citizens only

Mabile Number

+91 | Emer Mobile No.

Aadhar No

Prove you are not a robot

Enter the code as shown
shove

m@2021AIIrighlsrestmﬂl.{'opyr-ighlsmg:h = Contactus

Fig No.3
3. Insert Mobile No.

Insert Aadhar card no.
5. Enterthe code as shown above CAPTCHA

(Prove you are not a robot)
6. Then, Click on Continue button to go further Visitor Registration Page will be open
(Refer Fig No. 4)
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Fig No.4
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Follow the Steps to Visitor Registration
Visitor Details:

1. Click on Upload Button and Browse the Photo or Else Click on Click Button and Click the

Photo.
(Connect the Camera before clicking on Click Button or else Error Message will be shown)
App ID will be Auto generated.

Select App Type from the drop down list as daily, weekly or custom.
Select From Date & to Date.
Select Visitor Type from the drop down list as Visitor or Contractor.

oA WwWN

Select Purpose of Visiting from the drop down list as meeting or discussion.
Visitor Information:

7. Insert Full Name.
8. Insert the Mobile No.
9. Select the Gender from the drop down list as male or female.

10. Select ID card proof from the drop down list as Aadhar Card or Passport etc.
(Aadhar no will auto generate from Pre-Visitor Registration webpage)

11. Insert the Company Name.
12. Insert the Company Address.
13. Insert E-mail ID.

Host details:

14. Click on Name field radio button or Mobile No or else E-mail radio button.
15. Host Company Name, Host Department & Host Designation will auto get bind.

e —
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16. Clicking on Add item Visitor can add his/her item.

Item Details

Fig No.5
Insert Iltem Name.

Insert Serial No.

Select Item as Returnable or No Returnable.

Insert Quantity.

Insert Purchase Order No.

Insert Delivery Challan No.

Insert Special Mark.

Insert Make and Model details.

Then, Click on Add button then item details will get added.

© e NOU; A WDN P

17. Clicking on Vehicle Details Visitor can add his/her Details of Vehicle.

Fig No.6
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Insert Vehicle Registration No.

Insert Owner’s Name.

Insert Owner’s Address.

Insert Particulars of Vehicle.

Select Validity period of Registration.
Insert purpose of Entry of Vehicle.
Insert Driving License No.

Select License Validity Date.

©ENOW AW

. Select Insurance Valid Date.
10. Then, Click on Add button the details will get added.

18. Once Visitor fills all the details then, click on Continue Button.
19. Visitor Registration Vehicle Registration Page will get open. Refer (Fig No. 7)

sssssssssssssss

Visitor Registration

Required Documents Document View

NO. Documents Name Status

Document Details

Document Type ~Select-

— — Imaga,pot
available

Uploaded Documents

D) © 203 Al rights r!sewul,(upr,r\gmslo., EIns Contactus
=

Fig No.7

(Support only Image Extension .png, .gif, .png, .bmp Max image size allows 500KB not more than that)
1. For Id proof select the Document Type from the drop down list as ID Proof.

2. Select the Document Name from the drop down list which document selecting.

3. Click on Choose button and browse the document Image.

4. Click on Upload button then the Document will be appearing on Document View field.
5. Click on Add button the document will be uploaded.

6. Then, Click on save button to save the Details.
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20. Appointment Notification mail will receive to the Visitor. (Refer Fig No. 8)

Appointment Notification for Induction.

Fig No.8

JMBAXi
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Thank You

<< Back to main
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1. Once 1l level Approval is Completed from Host End then Visitor will receive
Appointment Approved mail (Refer Fig no.10)

ppointment Approved [-n =~
Fig No.10
2. Click on “Click here to Download the Pass” Then Pass page will get open (Refer Fig

No.11)
F = =1

) MBAXi

Following passes are required while visiting in the premises.
PART B ;
Keep Original Document with you while visiting

L © 2023 All rights reserved. Copyrights to gx:u (1= Contactus

Fig No.11
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3. Click on “Part A” option Application for Port Entry Pass page will be open (Refer Fig

No.12)

IF
Appointment View

=1

THE PORY SPECIALIST
PORTS & LOGISTICS

3 1 & | [F= A o |- Py
* Wain Resert
M BAX; KANDLA INTERNATIONAL CONTAINER

TERMINAL PVTLTD.

VISITOR ENTRY PASS

Pass No KICT 33
Visitor Name Aftab Ahmad
Nationality INDIAN

Company  Address

EINS Technologies India PVT. LTD.
Mulund, Mumbai

Name Aszhwini Palaye
Host
Details Department T

Emp 1D KNO1

Date Of Issue (DD/MMYYYY)

11/09/2023 04:10:00 PM

Valid Up To (DDMMIYYYY)

11/09/2023 09:59:00 PM

Visitor Photo ID No 332569895998
Visitor Phone No 1235698589
Visitor Vehicle No MHO34RTE7

Fig No.12
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4. Click on “Part B” option Application for port Entry Pass page will be open (Refer Fig

No.13)

Appointment View

=1

AP GRVSTAL REPORTS

KICT

IMBAXI SECURITY

FORTS & LOGISTIES

for any assistant.

1. This pass is not transferable. 2. For security and idenfification purpose this card must be displayed
s and when it iz demanded. 3. Lost or theft this card must be immediately Reported to the issuing
authority. 4. During any emeargency please contact Security -7574851001 | Safety - 7574851002

SIREN CODE
Type of Type of Duration of Sounding
Emergency Alarm or
Siren
On-Site Electric 01-Minute ON,5 Seconds OFF
Emergency Siren Walling Sound for a period of
. . 01-Minute ON,5 Seconds OFF
Off- Site Electric .
- Walling Sound for a period of
Ei Si
mergency iren Twe Minutes
All Electric Continuous Sound of Two
CleariTesting Siren Minutes

J
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THE END
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